ADMINISTRATIVE NOTICE

NO. 06-A033

DATE: 20June 2004 

*********************************
“FREE MAIL” is limited to ONLY letter mail, sound or video recorded communications having characteristics of personal correspondence and addressed to a place within the delivery limits of the USPS and MPS.  FREE MAIL privileges do not apply to mail delivered by a foreign postal administration.  Weight Limit: 13 ounces or less
Anything other than a letter, sound or video recorded communication is NOT FREE, ie, T-shirts, Coins, patches, etc., Postage will be required.

Letter that is addressed to any foreign country is NOT FREE
To quality for FREE MAIL the following should be adhered to;

· A RETURN ADDRESS is mandatory on all letters and postcards (your APO AE 09316 address, and not your stateside address)

· Your RETURN ADDRESS consist of only 3 lines; 

YOUR NAME (First Line)

UNIT or ORGANIZATION (Second Line)

APO AE 09316 (Third Line)

· The word “FREE” MUST be handwritten on the upper right corner of your letter (this will act as your stamp). Do not write the following;

- OIF, Baghdad, Iraq, military overseas, No Postage, etc…

DO NOT WRITE THE FOLLOWING ON YOUR RETURN ADDRESS

· Operation Iraqi Freedom

· Baghdad, Iraq

· Presidential Palace

· Green Zone

· Your Room number

· Your Trailer location

The Mail Drop Box located in front of the Post Office is only used for mailing letters and postcards. Anything else other than letters and postcards, you must bring it in the Post Office, fill out a custom form and pay for postage.

Please be sure to meet the above requirements in order for your mail to be delivered, If not your mail will be returned.
POC is TSgt Riza Keenan
