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MULTI-NATIONAL SECURITY TRANSITION COMMAND-IRAQ
BAGHDAD, IRAQ

APO AE  09316
MNSTCI-(YOUR SECTION)





29 September 2004
MEMORANDUM FOR 

SUBJECT:  

1.


Encl(s)






        DAVID H. PETRAEUS

        Lieutenant General, U.S. Army

        Commanding







�Type MEMORANDUM FOR on the 3rd line below the office symbol (which is MNSTCI etc.)


�Type SUBJECT:  on the second line below the last line of an address i.e. MEMORANDUM FOR


�Begin first paragraph of the TEXT at the left margin on the 3rd line below the last line of the subject. Number each paragraph, unless the Memo is only one paragraph.


�Type the Signature block on the 5th line below the authority line or  the last line of the text beginning in the centre of the page.


�Identify enclosures, if any, flush with the left margin beginning on the same line as the signature block.
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